INSTRUCTIONS

PERSONAL PRCPERTY - AD VALOREM TAX

TO ALL BUSI NESS OWNERS, TAX AGENTS, ACCOUNTANTS, CPA'S ETC:

AS MANDATED BY THE LOUI SI ANA STATE CONSTI TUTI ON, FI ND ENCLOSED A PERSONAL
PROPERTY TAX REPORT FORM (LAT 5) FOR REPORTI NG PERSONAL PROPERTY

(1 NVENTORI ES/ MERCHANDI SE, MACHI NERY & EQUI PMENT, AND M SCELLANEQUS PROPERTY
(1. E. LEASEHOLD | MPROVEMENTS) USED FOR THE OPERATI ON OF A BUSI NESS.
ASSESSMENTS ON PERSONAL PROPERTY ARE BASED ON THE PREVI OQUS YEARS OPERATI ONS.

THE FOLLOW NG | NFORMVATI ON | S REQUESTED AND MUST BE REPORTED ON THE ENCLOSED
PERSONAL PROPERTY TAX REPORT (LAT 5)

SECTI ON 1: | NVENTORY AT COST FOR THE 12 MONTHS IN 2009 AND METHOD OF
VALUI NG. (SEE SECTION 1) IF YOU FILE A SCHEDULE A OR C WTH
THE | NTERNAL REVENUE SERVI CE, PROVI DE A COPY W TH YOUR
REPORT

SECTION 2, 3, & 4: OPERATI NG ASSETS GROUPED BY YEAR OF ACQUI SI TI ON AND
ACQUI SI TI ON COST.

| MPORTANT! Il A CURRENT | TEM ZED DEPRECI ATI ON SCHEDULE (| NCLUDI NG ALL
FULLY DEPRECI ATED ASSETS STILL IN USE) MJST BE | NCLUDED
WTH THI S FORM EVERY YEAR BE SURE TO | NCLUDE A
DESCRI PTI ON, PURCHASE PRI CE AND YEAR OF PURCHASE. | F ANY
ASSETS ON THE DEPRECI ATI ON SCHEDULE HAS BEEN SOLD OR
JUNKED, PLEASE MAKE NOTE OF THI S ON THE SCHEDULE. USE
ATTACHVENTS | F NECESSARY.

SECTI ON 5: PROVI DE ON THE ATTACHED LEASED EQUI PMENT FORM THE NAMES AND
ADDRESSES OF THE COVPANY/ COMPANI ES OR | NDI VI DUALS AND
DESCRI PTI ON OF ANY PERSONAL PROPERTY WHI CH YOU MAY HAVE ON
CONSI GNVENT, LEASED, LOANED, OR RENTED. ANY CONSI GNED GOODS OR
LEASED EQUI PMENT NOT REPORTED AS SUCH W LL BE ASSUMED TO BE
OWNED BY YOU AND ASSESSED ACCORDI NGLY. | F YOU ARE A LEASI NG
COVPANY, |IN ADDI TION TO THI'S, I NCLUDE THE LESSEE' S NAME AND
PHYSI CAL LOCATI ON OF THE PROPERTY.

| F YOUR BUSI NESS HAS CLOSED OR REMOVED ALL PROPERTY FROM ST. MARTIN PARI SH
BEFORE JANUARY 1, 2007, PLEASE SEND THE EFFECTI VE DATE OF THI S ACTI ON, SIGN
THE FORM AND RETURN I T.

ALL | NFORVATI ON SHALL BE FILED W TH THE ASSESSOR ON OR BEFORE APRIL 1,
2010

NOTE: FAI LI NG TO COVPLETE AND RETURN THI S REPORT W LL RESULT I N AN | NCREASED
ASSESSMENT OF YOUR ASSETS AND THEREFORE | NCREASED TAXES AND ALSO W LL RESULT
I'N YOUR LOSI NG ALL RI GHTS WHI CH YOU MAY HAVE | N CONTESTI NG THE CORRECTNESS OF
THE ASSESSMENT.

FOR ASSISTANCE PLEASE CALL 337-394-2208 OR 337-332-3538

R. TODD DUGAS, CLA
ASSESSOR, PARISH OF ST. MARTI N



